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The object of this proposal is to outline a program that the surveying community of Arizona can embrace. The 

necessity of mandatory continuing education has been made more evident in the last 15 years as new 

technologies and tools make themselves available to us.  It is our professional obligation to the insure the 

public’s health , safety and welfare to proceed with making Continuing Education mandatory and regulated. 



Introduction. 

The word MANDATORY carries with it many connotations.  Some view this word as being synomnonous with the 

security of rules and structure.  Others view this word a being oppressive and constraining.  Despite whatever 

view you may have with this word; remember that rules and regulations are not written for the sake of being 

written.  Rules and regulations are a necessary part of our day to day operation and service to the public.  It is 

also important to note that the purpose of rules and regulations is to in fact raise the bar as it relates to a 

standard of practice.  In simple terms they are written to educate the lowest common denominator.   

With this in mind the White Mountain Chapter of APLS would like to pursue a regulated Continuing Education 

Program for the Registered Land Surveyor community of Arizona.   We believe that it has become necessary for 

the Registered Land Surveyors of the Arizona to make continuing education apart of their yearly routine. 

Background 

Of the 50 United States, 41 have a mandatory continuing education program of some form and fashion.  Out of 

the 41 states that have a PDH/CE program, 32 of them are Public Land Survey System jurisdictions.  The average 

PDH/year for the 41 states is 11.3 PDH’s per year.  

The Plan. 

Our intention is emulate a system similar to that of New Mexico and Nevada.  Using their template to 

accomplish the following. 

1. Have  45 Professional Development Hours per renewal period.  This equates to 15 PDH’s per year. 

2. Make “Rules, Statutes, Standards and Ethics” a mandatory portion of the mandatory PDH’s 

3. Have the registrant’s report their PDH’s and certify report to the AZBTR. 

4. Have the registrant maintain their own records for proof of PDH’s 

5. Create a reporting system as a part of registration renewal 

6. Make policy for certification of PDH’s offered/accepted  

7. Have APLS take the lead in making PDH/CEU’s availible 

8. Have the AZBTR tabulate PDH’s  

9. Suspend registrations for delinquent submittals 

10. Suspend registrations for fraudulent submittals 

In order to accomplish these we have attached the PDH regulations from Nevada, Utah, and New Mexico.  From 

these we hope to glean those things that are suited to our goal. 
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NMAC, Title 16…..CEU Program 

16.39.2.8 CONTINUING PROFESSIONAL DEVELOPMENT - MANDATORY PROGRAM: The purpose of the 

continuing professional development requirement is to demonstrate a continuing level of professional development of 

professional engineers and professional surveyors.  

A. Introduction - Every licensee shall meet the continuing professional development requirements of these regulations for 

professional development as a condition for license renewal.  

B. Failure to meet requirements - Submission of professional development hours (PDHs) shall be made concurrently with 

license renewal; failure to meet the PDH requirements will result in rejection of renewal; and correction of the deficiency 

must be made by submission of the appropriate PDHs and payment of the processing fee within 1 year of renewal date.  

C. [Reserved]  

D. Requirements - every licensee is required to obtain 30 professional development hours (PDH) units during a biennium, at 
least four of which shall be in ethics. A maximum of 10 PDH units may be earned in self-directed study. If a licensee exceeds 

the biennial requirement in any biennial cycle, a maximum of 15 PDH units may be carried forward into the subsequent 

biennium. PDH units may be earned as follows:  

(1) successful completion of college courses;  

(2) successful completion of continuing education courses;  

(3) successful completion of correspondence, televised, videotaped, and other short courses/tutorials;  

(4) presenting or attending qualifying seminars, in-house courses, workshops, or professional or technical presentations made 

at meetings, conventions or conferences;  

(5) teaching or instructing in Paragraphs (1) through (4) of Subsection D of 16.39.2.8 NMAC;  

(6) authoring published papers, articles, or books;  

(7) active participation in professional or technical societies and their committees;  

(8) patents;  
(9) subscription to a technical journal or trade publication during the first twelve (12) month of the biennium reporting 

period;  

(10) technical reviews, including articles from periodicals, books, video/audio cassettes, tutorials and other sources, which 

contribute to the technical or professional education or competency of the licensee;  

(11) participation in civic or community activities, relevant to the engineering and surveying professions, as a speaker, 

instructor, presenter or panelist;  

(12) successful completion of ethics training.  

E. Units - the conversion of other units of credit to PDH units is as follows:  

(1) 1 college or unit semester hour…………………………..………………………………..45 PDH;  

(2) 1 college or unit quarter hour…………………………..………………………………….30 PDH;  

(3) 1 continuing education unit…..…………………………..………………………………..10 PDH;  
(4) 1 hour of professional development in course work, seminars, or professional or technical presentations made at meetings, 

conventions, or conferences…………………………………………………..1 PDH;  

(5) for teaching apply multiple of 2 (teaching credit is valid for teaching a course or seminar for the first time only; teaching 

credit does not apply to full-time faculty);  

(6) each published paper, article, or book……………………………………………………..10 PDH;  

(7) active participation in professional and technical societies. (Each organization)……….2 PDH/yr;  

(8) each patent…………………………………………………………………………………10 PDH;  

(9) 1 yr. subscription………………………………………….………1 PDH (max 2 PDH/ biennium);  

(10) 1 hour of literature review…………………………..…………….1 PDH (max 6 PDH/biennium);  
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(11) each civic or community activity….……………………..……….1 PDH (max 4 PDH/biennium);  

(12) ethics training……………………….……………………………………….… 4 PDH/biennium).  

F. Determination of credit - the board has final authority with respect to approval of courses, credit, PDH value for courses, 

and other methods of earning credit:  

(1) credit for college or community college approved courses will be based upon course credit established by the college;  

(2) credit for qualifying seminars, workshops, professional conventions, and courses/activities may be recommended by the 
professional societies;  

(3) additional criteria for credit determination shall be included in the board policy;  

G. Record keeping - licensees are charged with the responsibility of their own professional activities. The responsibility of 

maintaining records to be used to support credits claimed is the responsibility of the licensee. Records required include but 

are not limited to: 1) a log showing the type of activity claimed, sponsoring organization, location, duration, instructor’s or 

speaker’s name, and PDH credits earned; 2) attendance verification records in the form of completion certificates, paid 

receipts or other documents supporting evidence of attendance; 3) verification of subscription to a publication in the form of 

a paid receipt or proof of membership in a technical organization issuing a publication as a part of its membership fee; 4) a 

log indicating the medium used for a technical review, the subject of the review, the author or sponsoring organization, the 

date the review was conducted, a brief written summary of the contents of the reviewed material and the time spent on the 

review; and 5) the organization sponsoring a civic or community activity, the date and location of the activity, the subject of 

the activity and the licensee’s involvement in the activity. These records must be maintained for a period of three years and 
copies may be requested by the board for audit verification purposes.  

H. Exemptions - a licensee may be exempt from the professional development educational requirements for one of the 

following reasons:  

(1) new licensees by way of examination or comity/endorsement shall be exempt for the first year directly following the 

issuance of their license; PDH requirements will be prorated for any remaining portion of the licensing period beyond one 

year;  

(2) a licensee serving on temporary active duty in the armed forces of the United States for a period of time exceeding one 

hundred twenty (120) consecutive days in a calendar year may be exempt from obtaining the professional development hours 

required during that year;  

(3) licensees experiencing physical disability, illness, or other extenuating circumstances as reviewed and approved by the 

board may be exempt; supporting documentation must be furnished to the board;  
(4) licensees who have been approved for "retired status" by the board shall be exempt from the professional development 

hours required; in the event such a person elects to return to active practice of professional engineering or professional 

surveying, professional development hours must be earned before returning to active practice for the preceding biennial 

cycle.  

I. Reinstatement - a licensee may bring an expired license to active status by obtaining all delinquent PDH units and 

complying with all other reinstatement requirements in the Engineering and Surveying Practice Act and the board's rules and 

regulations; however, if the total number required to become current exceeds 30, then 30 shall be the maximum number 

required;  

J. Comity/out-of-jurisdiction resident - licensees who are residents of other jurisdictions shall meet the continuing 

professional development (CPD) requirements of this board. These requirements may be deemed satisfied when a non-

resident licensee provides evidence of having met requirements for another state engineering/surveying licensing board that 

are equal to or exceed the requirements of this board.  
K. Dual licensees - the number of PDH units required shall remain the same for persons who hold a dual license as a 

professional engineer and professional surveyor; holders of dual licenses are free to utilize PDH units approved for either 

field at their sole discretion; for persons who hold a dual license, half of the PDH units shall be in each profession.  

L. Forms - all renewal applications will require the completion of a continuing education form specified by the board PDH 

credit claimed. The licensee must sign the continuing education form, and submit with the renewal application and fee.  

[16.39.2.8 NMAC - Rp, 16 NMAC 39.2.8, 12/01/2001; A, 7/01/2006]  
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NAC 625.430 Requirements for renewal of license. (NRS 625.398) 

     1. Except as otherwise provided in NAC 625.440 and 625.450, a licensee who, on or after January 1, 1999, applies for the 

renewal of his license, must submit proof deemed acceptable by the board that he has completed at least 30 professional 

development hours within the biennial renewal period, including any professional development hours carried forward from 

the previous biennial renewal period pursuant to subsection 2. If the licensee does not submit such proof to the board or, after 

being notified by the board that a deficiency exists, does not complete the number of professional development hours which 

are deficient pursuant to NAC 625.490, the board will deny his application for the renewal of his license.  

     2. If a licensee has submitted to the board proof deemed acceptable by the board that he has completed more than 30 

professional development hours in a biennial renewal period, he may carry forward to the next biennial renewal period not 

more than 15 of his excess professional development hours.  

     3. A licensee who is licensed as a professional engineer and who wishes to renew his license is required to complete only 

30 professional development hours, regardless of the number of disciplines of professional engineering within which he is 

licensed.  

     4. A licensee who is licensed as a professional engineer and a professional land surveyor and who wishes to renew or 

reinstate both licenses must complete a total of at least 30 professional development hours in activities related to professional 

engineering and professional land surveying. The professional development hours must include at least:  

     (a) Ten professional development hours in activities related to professional engineering; and  

     (b) Ten professional development hours in activities related to professional land surveying.  

             (Added to NAC by Bd. of Professional Eng’rs & Land Surv., eff. 11-14-97)  

NAC 625.440 Exceptions to requirements for renewal of license. (NRS 625.398)  A licensee who applies for the renewal of 

his license is not required to comply with the requirements of NAC 625.430 for a biennial renewal period if:  

     1. The licensee was issued his initial license during the biennial renewal period or less than 2 years before the beginning 

of the biennial renewal period; or  

     2. The licensee served more than 120 consecutive days on active duty in the Armed Forces of the United States during the 

biennial renewal period  

     (Added to NAC by Bd. of Professional Eng’rs & Land Surv., eff. 11-14-97)  

NAC 625.450  Waiver of requirements for renewal of license. (NRS 625.398)  The board may waive the requirements set 

forth in NAC 625.430 for a licensee if the board determines that:  

     1. The licensee has satisfied the requirements for continuing education in his discipline in another state during the biennial 

renewal period; and  

     2. The requirements for continuing education in that state are substantially equivalent to the requirements for continuing 

education set forth in this chapter.  



             (Added to NAC by Bd. of Professional Eng’rs & Land Surv., eff. 11-14-97)  

NAC 625.460  Inactive status: Requirements for renewal of identification card. (NRS 625.390, 625.398)  The identification 

card issued to a licensee who has changed his status to inactive status pursuant to NAC 625.420 expires on the same date as 

his license would expire if the licensee were on active status. To renew his identification card, a licensee who has changed his 

status to inactive pursuant to NAC 625.420 must comply with the requirements of NAC 625.430 in the same manner as a 

licensee who is on active status.  

           (Added to NAC by Bd. of Professional Eng’rs & Land Surv., eff. 11-14-97)  

NAC 625.470 Assignment of professional development hours to certain activities. (NRS 625.398) 

     1. Except as otherwise provided in subsection 2, a licensee who successfully completes an activity to maintain, improve or 

expand the skills and knowledge relevant to his discipline is entitled to the number of professional development hours 

assigned to the activity in accordance with the following schedule, subject to modification by the board:   

Activity                                                                                    Professional Development Hours 

College course with a duration measured in semesters    45 for each  semester credit hour received  

College course with a duration measured in quarters   30 for each quarter credit hour received  

Attendance at a seminar, workshop, in-house course of instruction or 

professional meeting, convention or conference  
1 PDH for each hour of attendance  

Teaching a course, tutorial, seminar, or workshop  2 PDH for each hour spent teaching  

Authoring or coauthoring a paper, article or book that has been 

published   
10 PDH for each article, etc. 

Serving as an officer or active participating member of a committee 

of a  professional or technical organization   
 2 PDH for each calendar year of service  

Receiving a patent as an inventor of record.  10 PDH per patent  

Writing "Accepted" Professional exam problems 4 PDH per question.  10 PDH maximum per year 

       

2. A licensee who teaches the same course no more than one occasion may not obtain any professional development hours for 

teaching that course a second or subsequent time. A licensee who is a full-time member of the faculty of any 

institution of the University and Community College System of Nevada or any other public or private institution of 

learning may not obtain any professional development hours for teaching at that institution.  

     (Added to NAC by Bd. of Professional Eng’rs & Land Surv., eff. 11-14-97)  

     NAC 625.480 Proof of completion of professional development hours; form. (NRS 625.398) 

     1. Proof of the completion of professional development hours must be accompanied by a form prescribed by the board for 

submission with such proof.  

     2. A licensee shall:  

     (a) Retain, for at least 3 years, a copy of the completed form submitted to the board pursuant to subsection 1 and the proof 

that he completed the professional development hours.  

     (b) Upon request, submit a copy of the completed form and the proof of completion to the board.  

     3. Proof of completion of professional development hours may include, without limitation:  



     (a) A certificate or other document verifying that the licensee successfully completed an activity for which 1 or more 

professional development hours are claimed.  

     (b) A literary reference to, or a copy of, a published paper, article or book.  

     (c) A literary reference to, or copy of, a patent issued to the licensee.  

     4. The board may refuse to accept professional development hours for which proof of completion is submitted pursuant to 

subsection 1 if the board determines that the proof of completion is insufficient.  

     (Added to NAC by Bd. of Professional Eng’rs & Land Surv., eff. 11-14-97)  

NAC 625.490 Notification of failure to complete required number of professional development hours. (NRS 625.398)  If the 

board accepts less than 30 professional development hours for which a licensee submits proof of completion pursuant to 

NAC 625.430, the board will notify the licensee not later than 60 days after the date on which he submitted his application 

for renewal that:  

     1. He must successfully complete the number of professional development hours which are deficient within 6 months after 

the date on which he submitted his application; and  

     2. His failure to complete those professional development hours will result in the licensee being placed on inactive status.  

     (Added to NAC by Bd. of Professional Eng’rs & Land Surv., eff. 11-14-97) 

CPC GUIDELINES 

  The following information is provided to aid licensees in determining which activities are eligible to be claimed as 

qualifying CPC activities. This section supplements the statute and regulation and gives a more complete understanding of 

their intent. This information may be useful to licensees who are attempting to meet the requirements; to suppliers or 

sponsors of CPC activities; and to employers of licensees who may consider becoming sponsors of qualifying "in-house" 

CPC activities.    

Credit Criteria for All Qualifying CPC Activities 

  The primary purpose of licensing for professional engineers and professional land surveyors is to protect the public from 

unqualified or unethical practitioners. The requirement for continuing professional competency (CPC) is also intended to 

protect the public by reinforcing the need for lifelong learning in order to stay more current with changing technology, 

equipment, procedures, processes, tools, and established technical and business standards. The rule specifying qualifying 

CPC activities was designed to give flexibility in selecting among a broad range of subjects that are intended to strengthen or 

maintain competency in technical, managerial (business), or ethical fields.    

Licensees are encouraged to select meaningful CPC activities which will be of benefit in the pursuit of their chosen fields. 

The regulation provides a definition of a Professional Development Hour (PDH) as one hour in which a licensee or former 

licensee takes part in an activity to maintain, improve, or expand the skills and knowledge relevant to his discipline." 

(Underlined for emphasis.)  

  In the remainder of this section, all references to CPC activities or credits assume that such activities or credits are 

qualifying as described above. Examples of typical qualifying and non-qualifying activities are listed later in this section.       

   

Professional Development Hour(s) 



  The term Professional Development Hour(s) (abbreviated PDH) is defined as a contact hour (nominal) of instruction or 

presentation. It is the common denominator for the other units of credit. Experience in jurisdictions having CPC reveals that a 

number of erroneous interpretations concerning this definition of a PDH can occur. For example, consider a one-day seminar 

that begins at 8 am and ends at 5 pm with a one hour break for lunch. The regulation intends that the maximum PDH units 

that can be earned for this seminar is eight. But the question invariably arises, "What about a morning and afternoon break of 

about 20 minutes each?". The general understanding is that short term breaks are permissible as long as a minimum of 50 
minutes of presentation/participation per hour is undertaken. If there are no breaks or breaks of less than 10 minutes per hour 

are included, no additional time may be claimed. Seminar presenters may attempt to take the number of elapsed minutes 

(such as 8 hours times 60 minutes) and then divide by 50 to arrive at the PDH units for which the seminar is advertised. This 

would result in over nine PDH in an eight-hour period which is not permitted. The general rule is that PDH units cannot 

exceed the actual contact clock hours.    

The regulation is silent about how to handle fractions of hours. It is recommended that PDH units be rounded and reported to 

the nearest half hour and that no activity of under a half hour be accepted as qualifying for PDH credit. For example, a 

qualifying activity of 50 minutes would be reported as one PDH and an activity of 40 minutes would be reported as 0.5 PDH. 

  PDH Credit/Carryover Requirements    

The rule specifies that every licensee is required to obtain 30 PDH for each two-year renewal period. If a licensee exceeds the 

annual requirement in any renewal period, a maximum of 15 PDH units may be carried forward into the next renewal period. 

The question arises, "Can a licensee who earns (say) 55 PDH in a two-year biennial period carry forward 25 into the next 
biennial period?" The answer is no. A carryover of only 15 PDH into the subsequent renewal period is permitted, regardless 

of whether the next renewal period is one year or two years.  This rule also applies to new licensees who are exempt and 

voluntarily report PDH with their license renewal. 

  Continuing Education Unit (CEU)    

The Continuing Education Unit (CEU) is a nationally recognized and uniform unit of measure for continuing education and 

training. Since one CEU is awarded for each 10 contact hours of instruction, it logically follows that one CEU is equivalent 

to 10 PDH. For the purpose of CPC activity for professional engineers and professional land surveyors, the CEU must further 
meet the requirements as defined below for Course/Activity. When a sponsor of CPC qualifying activities fully follows the 

requirements of the International Association for Continuing Education and Training (IACET) in awarding CEUs, all 

requirements for PDH will be met. However, boards and licensee should be aware that some organizations may advertise 

CEU credit without having met all the requirements of the IACET.  

  In addition, it is reported that on occasion, some organizations report one CEU of credit for each contact hour of instruction. 

If this is known to be the case, action should be taken to prevent over-reporting of PDH units earned.    

College/Unit Semester/Quarter Hour Credit for ABET approved courses 

The allowance for college/university qualifying courses is as follows: 

One college or university qualifying semester hour ....45 PDH 

One college or university qualifying quarter hour........30 PDH    

To qualify for this credit, a course must be regularly offered and testing with a passing grade required. One semester hour 

generally consists of 15 class meetings of 50 or 55 minutes duration. It is assumed that generally, twice as much study time is 

required as class contact time, thus equating to 45 PDH. Similarly, a quarter hour qualifying course meets 10 times and thus 

30 PDH are allowed. Monitoring or auditing courses does not require testing, and thus, only the actual class contact hours are 

allowed. 

  Technical college or university courses should be part of a program accredited by the Accreditation Board for Engineering 

and Technology (ABET). Non-technical courses should be part of an appropriately accredited program. On occasion, 



educational institutions may offer a one-day seminar and award fractional quarter hour credit (such as ½ of a quarter hour). 

These courses do not qualify on the quarter hour basis since they are not part of the regular curriculum of the educational 

institution, do not require testing, and have no provision for additional out-of-class study requirements. For courses such as 

this, only actual contact time would be allowed for PDH credit.   Other Courses and CPC Activities  

Other qualifying courses, seminars, corporate sponsored educational activities, programs, and activities as specified in the 

regulation provide one PDH of credit for each contact hour. It is not intended that these courses or activities be undertaken in 

private, such as a videotaped program in one's home, but rather be conducted in a group setting. A qualifying correspondence 

course should require the participant to show evidence of achievement and completion, and include a final, graded test. 

  Teaching Credits    

Teaching of qualifying courses, seminars, or tutorials earns PDH credits for the instructor at twice that of the students. 

However, it is not intended that repetitive teaching of the same course will earn any credit. PDH credit does not apply for 

teaching if the registrant is a full-time faculty member. 

  Credit for a Published Paper, Article, or Book    

The author must have his/her work actually published before credit can be claimed. A published paper must be a serious 
effort to qualify. For example, a "news" article in a technical or professional or technical bulletin is not considered a 

published paper. 

It is recognized that often many more hours are spent in being an author of a publication; however, the PDH credit is 

established at a fixed 10 PDH. 

  Active Participation in Professional and Technical Societies    

This item in the rule is intended to encourage licensees to participate fully in appropriate technical and professional societies. 

Contact with one's peers at such meetings is considered one way of staying abreast of current topics, issues, technical 

developments, ethical situations, and learning opportunities. This is considered a vital part of continuing professional 

competency, and thus 2 PDH of credit per calendar year can be earned per organization if the licensee is an officer or 

committee member who actively participates within the organization or committee. (Credit of 4 PDH in one organization 

cannot be claimed if a licensee is both an officer and a committee member.) The technical and professional societies include 
engineering and land surveying societies such as AIChE, ASCE, ASME, IEEE, NSPE, NSPS, etc., but do not include civic or 

trade organizations. 

  Credit for qualifying seminars and workshops will be based on one PDH unit for each hour of attendance. Attendance at 

qualifying programs presented at a professional and/or technical society meeting will earn PDH units for the actual time of 
each program. This provision applies to all licensees, not just to officers or committee members. Programs must be 

educational in nature, relevant to the licensees’ practice of engineering or surveying, and meet all requirements of 

qualification. Programs at technical or professional societies that are presented on topics that do not qualify, or by speakers/ 

presenters that are not well prepared should not be claimed for PDH credit.  

Patents 

  Credit for 10 PDH can be claimed after a patent is issued and the inventor submits details to the Board. The invention must 

be related to engineering or land surveying professions.    

Examples of Qualifying and Non-qualifying Activities    

In order to clarify further the definition of qualifying and non-qualifying activities, the following examples are given: 

  Typical Qualifying Activities   



• Completing or attending courses, seminars, instruction, in-house programs, or training of an engineering or land 

surveying content which relate to the registrant's field of practice.  

• Attending technical or professional society meetings when an engineering/land surveying topic is presented as a 

principal part of the program.  

• Teaching a course for the first time or if substantial time has been spent in updating material if previously taught.  

• Attending satellite down-link video courses where attendance is verified and program material meets the 
requirements.  

• Computer software instructional courses which relate to the improvement of one's business or profession.  

• Language courses which relate to the improvement of one's business or profession.  

• Management or ethical courses which relate to the improvement of one's business or profession.  

• Correspondence courses on an engineering/land surveying topic where lessons are prepared, returned for correction 

and/or grading and testing at the end of the course is required.  

• Writing "Accepted" Professional exam problems (4 PDH per question.  10 PDH maximum per year)  

Typical Non-qualifying Activities    

• Regular employment.  

• Real estate licensing courses.  

• Personal, estate, or financial planning.  

• Self study or reading trade journals or magazines  

• Personal self improvement.  

• Service club meetings or activities.  

• Equipment demonstrations or trade show displays.  

• Topics not relevant to engineering or land surveying professions.  

• Enrollment without attendance at courses, seminars, etc.  

• Repetitive attendance at the same course.  

• Repetitive teaching of the same course.  

• Attending committee meetings or general business meetings of any organization.  

• Conversational language courses for personal use.  

• Taking professional or required examinations. 

The Determination of Qualifying Activities    

The question most asked by licensees is, "How do I know what is acceptable to the Board?" Many are looking for assurance 
that efforts spent will qualify for PDH credit. With the broad range of opportunities for earning PDH credits, the Board has 

elected to distribute information on the requirement of what is and is not acceptable and leave it up to the licensee to assure 

that the activity qualifies. This permits the widest range of opportunity for licensees to earn PDH credit. 

  Dual Registrants    

The requirement of 15 PDH per year (or 30 per biennial) is the same for single or dual licensees. In other words, a dual 

licensee is not required to obtain more than 30 PDH per biennium because of the dual licensure. However, the rule specifies 

that a minimum of one-third of the required PDH must be earned in each profession. 

  Recordkeeping    

As stated in the regulation, the requirement to keep adequate records is the responsibility of the licensee and the records must 

be maintained by the licensee for a minimum of three years. This permits the Board to conduct random audits of licensees. 

Do not send these records to the Board unless requested for audit; keep them in your files. 

Records required include, but are not limited to: 



(1) A log showing the type of activity claimed, sponsoring organization, location, duration, instructor's or speaker's 

name, and PDH credits earned.  

  This is intended to require specific information on each CPC activity where PDH credit is claimed. For example, simply 

stating "attending educational activities at ABC Company" is notacceptable. Specific information on each activity is required. 

The log will assist in proper completion of the CPC activities form at the time of renewal.    

(2) Attendance verification records in the form of completion certificates, or other documents supporting evidence of 

attendance. 

The question arises, "Does each activity require attendance verification?". The answer is that a good faith effort should result 

in obtaining verification for most activities attended. Certainly, those that are of a longer duration (such as over an hour) 

should definitely have verification. On occasion, it is recognized that short activities, such as a meeting of a technical or 

professional society, might include a 30 minute speaker and verification was not provided in the meeting. This should be an 

unlikely exception and the general rule is that the licensee must have sufficient verification for credits claimed.    

(3) Records as maintained by the Professional Development Registry for Engineers and Surveyors (PDRES).  

This is a computerized continuing professional development recordkeeping and accreditation system sponsored by the 
National Society of Professional Engineers. Participants taking continuing education courses or other activities can furnish 

information to the registry and have credit for those courses recorded and stored on their behalf. PDRES will furnish a 

summary of these credits upon request to the licensee so that he/she may include the summary in lieu of the recommended 

log when submitting the application for licensing. There are fees associated with the recording of each PDH activity and for 

receiving the summary form. Licensees may contact PDRES at:  National Society of Professional Engineers, 1420 King 

Street, Alexandria, VA 22314-2794.  There may be other record keeping systems available acceptable to boards. 

 AUDIT PROCESSES 

The auditing of a percentage of CPC renewal forms will be done on a random selection basis. Although it is anticipated that 

most licensees will attempt to meet the requirements of the rule with a good faith effort, there is a need for auditing to verify 

that the law and rules are being met and to identify any communication problems between the Board and the licensees. 

Several opportunities for checks and audits have been identified:    

Cursory review of forms by Board staff -- Upon receipt of the CPC form, a cursory scan of the form by trained staff 

personnel can reveal obvious errors in the listing of activities, additions, rounding of PDH hours, carry-over errors, and 

omitted signatures. Form letters may be used to return forms containing errors to licensees for correction or explanation.    

Randomly selected licensees for audit -- This is the "official" audit to be conducted by the Board after each renewal period. 
Licensees may be selected by generating random lists of names or license numbers. Each selected licensee will be asked to 

furnish evidence of attendance or completion of the listed activities. This would include resident and non-resident licensees. 

Fraudulently reported activities can result in disciplinary action against a licensee.&nsbp&nsbp 

  



UTAH Continuing Education 

Effective May 5, 2003 the Professional Engineers and Professional land Surveyors Licensing Act (The 
Act) was amended to include Section 55-22-304. Continuing Professional Education. The development 
of The Act required the addition of Rule R156-22 Professional Engineers and Professional land 
Surveyors Licensing Act Rules (The Rule) to the Utah Administrative Code, issued on April 3, 2003 
(follows). Simply quantifying the above: the changes to The Act and The Rule requires that 
effective 5/3/2003 all licensed Professional Engineers and Professional Land Surveyors 
during each two year period, commencing on January 1 of each even numbered year, 
shall be required to complete not less than 24 hours of qualified professional education 
directly related to the licensee's professional practice. Currently a large number of the Licensed 
Engineers & Land Surveyors that are licensed in the state of Utah also have licenses in several states 
that currently require continuing education. For these individuals the continuing education requirements 
will not be alarming or difficult to meet. While a large number of Licensed Engineers & Land Surveyors 
are only licensed in Utah, or states that do not require continuing education, the 24 hours every 2 years 
may appear to be a large amount of class time. However, upon examining how to meet the 
continuing education requirements – it appears that it will not be difficult for the majority 
to fulfill. Several examples are as follows: 
 
The requirement: 24 hours of continuing educations required every 2 years. 
The credit: 6 hours maximum for full time practicing engineers 
6 hours maximum for ACTIVE participation in professional societies 
4 hours maximum preparation of technical papers/books 
12 hours maximum for College/University teaching 
UNLIMITED HOURS for attending seminars & presentations 
Example 1: 
Full time practicing engineers: 6 hours maximum 
ACTIVE(1) Society member: 6 hours maximum 
Prepare Technical papers: 4 hours maximum 
Attend one all day seminar(2): 8 hours 
24 hours 
(1) Active members include Members of the Board, Technical Committees, 
ect. of professional societies please review other articals in the Journal 
you are currently reading then: 
GET INVOLVED – JOIN A COMMITTEE AND PARTICIPATE!! 
(2) Unlimited credit hours for attending technical seminars are allowed 
Example 2: 
University Teacher: 12 hours maximum 
Attend two all day seminar(2): 16 hours 
Attend 8 Society membership meetings(2): 8 hours 
36 hours 
When a licensee obtains more than the required 24 hours of credit the licensee may 
carry forward a maximum of 12 hours of qualified continuing professional education into 
the next two-year period. 
In addition, the licensee is responsible to maintain all continuing education credits in an 
orderly fashion. Please note that records shall be kept for four years following the 
completion of the licensing period. At this point in time, the licensee will not be required 
to submit continuing education certificates when renewing one’s license. When one is 
renewing there license there will be a box to mark on the renewal application indicating if 



the licensee has completed the required continuing education. DOPL will then randomly 
select an undetermined number of individuals to submit proof of their continuing 
education. 
If extenuating circumstances occur that kept the licensee from meeting the required 
credit hours, ie. major medical emergency, the licensee may request a one year 
extension to meet the requirements (this variance is subject to review by DOPL). 
As displayed above the 24 hour requirement is rather simple to attain every two-years 
for actively practicing professional. Or for a retired engineer who wishes to maintain 
their license, one three-day seminar every 2 years will meet the requirements too. 
DOPL may be contacted for any questions or clarifications that you may have. 

PROFESSIONAL ENGINEERS AND PROFESSIONAL LAND SURVEYORS 

LICENSING ACT 

Title 58, Chapter 22 Utah Code Annotated 1953 

As Amended by 

Session Laws of Utah 2003 

Issued May 5, 2003 

58-22-304. Continuing professional education. 
(1) Each individual licensed a professional land surveyor shall be required to 
complete a program of qualifying continuing professional education in 
accordance with standards defined by rule. 
(2) Each individual licensed as a professional engineer or professional 
structural engineer may be required to complete a program of 
qualifying continuing professional education in accordance with 
standard defined by rule. 
PROFESSIONAL ENGINEERS AND PROFESSIONAL LAND SURVEYORS 
LICENSING ACT RULES R156-22 Utah Administrative Code Issued April 3, 2003 
KEY: engineers, surveyors, professional land surveyors, professional engineers 
Effective April 3, 2003 58-22-101 
Notice of Continuation January 13, 2003 58-1-106(1) 58-1-202(1)(a) 
R156-22-501. Continuing Education for Professional Engineers, Professional 
Structural Engineers and Professional Land Surveyors. 
In accordance with Subsection 58-22-303(2) and Section 58-22-304, the 
qualifying continuing professional education standards for professional engineers, 
professional structural engineers and professional land surveyors are established as 
follows: 
(1) During each two year period commencing on January 1 of each even 
numbered year, a licensed professional engineer, professional structural engineer and 
professional land surveyor shall be required to complete not less than 24 hours of 
qualified professional education directly related to the licensee's professional practice. 
(2) The required number of hours of professional education for an individual who 
first becomes licensed during the two year period shall be decreased in a pro-rata 
amount equal to any part of that two year period preceding the date on which that 
individual first became licensed. 



(3) Qualified continuing professional education under this section shall: 
(a) have an identifiable clear statement of purpose and defined objective for the 
educational program directly related to the practice of a professional engineer, 
professional structural engineer, or professional land surveyor; 
(b) be relevant to the licensee's professional practice; 
(c) be presented in a competent, well organized and sequential manner 
consistent with the stated purpose and objective of the program; 
(d) be prepared and presented by individuals who are qualified by education, 
training and experience; and 
(e) have associated with it a competent method of registration of individuals who 
actually completed the professional education program and records of that registration 
and completion are available for review. 
(4) Credit for qualified continuing professional education shall be recognized in 
accordance with the following: 
(a) unlimited hours shall be recognized for professional education completed in 
blocks of time of not less than one hour in formally established classroom courses, 
seminars, or conferences; 
(b) a maximum of 12 hours per two year period may be recognized for teaching 
in a college or university or for teaching qualified continuing professional education 
courses in the field of professional engineering, professional structural engineering or 
professional land surveying; 
(c) a maximum of four hours per two year period may be recognized for 
preparation of papers, articles, or books directly related to the practice of professional 
engineering, professional structural engineering or professional land surveying and 
submitted for publication; 
(d) a maximum of six hours per two year period may be recognized for active 
professional practice of professional engineering, professional structural engineering and 
professional land surveying; and 
(e) a maximum of six hours per two year period may be recognized for active 
membership in any state, national or international organization for the development and 
improvement of the profession of professional engineering, professional structural 
engineering and professional land surveying. 
(5) A licensee shall be responsible for maintaining records of completed qualified 
continuing professional education for a period of four years after close of the two year 
period to which the records pertain. It is the responsibility of the licensee to maintain 
information with respect to qualified continuing professional education to demonstrate it 
meets the requirements under this section. 
(6) If a licensee exceeds the 24 hours of qualified continuing professional 
education during the two year period, the licensee may carry forward a maximum of 12 
hours of qualified continuing professional education into the next two year period. 
(7) A licensee who documents they are engaged in full time activities or is 
subjected to circumstances which prevent that licensee from meeting the continuing 
professional education requirements established under this section may be excused 
from the requirement for a period of up to three years. However, it is the responsibility of 
the licensee to document the reasons and justify why the requirement could not be met. 


